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document?

to whom are we going to send these documents 
after filling up?
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.Cover Sheet

Additional Agent Acknowledgement - 12/21
This document is a proof who are the Agents for 
the property or just to acknowledge who are the 
agents for the transaction

Seller Agent
Buyer Agent
Landlord Agent ESCROW 

Arbitration Complaint This document is for the Realtors who breach 
their duty or violated the code of ethics

Either Broker, Salesperson/ 
REALTOR Association

Broker/Associate-Licensee/Assistant - 6/12
This document is an agreement between Broker 
and Associate - Licensee, and also between 
Associate - Licensee and Assistant 

Broker ,Associate - Licensee, 
Assistant ESCROW

Declaration Regarding Real Estate License and Tax Reporting - 12/21 This document is an agreement between Lisitng 
Broker and Cooperating Broker ( Buyer/Tenant)

Broker and Cooperating 
Broker ESCROW

Disciplinary Complaint This document is for the Realtors who breach 
their duty or violated the code of ethics Either Broker, Salesperson Association

Electronic Signature Verification for Third Parties - 12/21

This documents allows buyers, sellers, lenders, 
title agents and other parties to a transaction to 
remotely review, revise and approve documents 
using a computer or mobile device

Borker, Salesperson, 
Buyer/Sellers and others Escrow, Agents, Byers/ Sellers and Other

Independent Contractor Agreement - 6/22 This document is an agreement between the 
Broker and Associate - Licensee Broker, Associate - Licensee Escrow

Member Application - 4/15

Office Management Agreement - 6/12 This document is an agreement between the 
Broker and Manager Broker, Manager Escrow

Personal Assistant Contract - 6/12
This document is an agreement between the 
Associate-Licensee and Licensed or Unlicensed 
Assistant

Associate-Licensee, Licensed 
or Unlicensed Assistant Escrow

Referral Fee Agreement - 6/21

This form or document is used by the referring 
agent when agreeing to receive a fee to be paid 
by another broker (recipient broker) for the 
referral of a person who needs the services of 
the other broker and their agents, to document 
the identity of the person referred and the terms 
for payment of the referral fee.

Referring Agent/Referring 
Broker Recipient Agent / Recipient Broker

Salesperson Owned Fictitious Business Name Agreement - 12/15
This form is to be used only to add a 
salesperson or broker
associate owned fictitious business name

Broker and Salesperson County Recorder's Office

Team Agreement - 12/17

This is a form that focuses primarily on matters 
of compensation and on the determination of 
which of the agent's client relationships are 
covered by the team agreement.

Team Leader and Team 
Member Broker

Trust Bank Account Record (1) for all Trust Funds Deposited/Withdrawn - 11/07
A document that keep track of all trust funds 
deposited to, and withdrawn from, a trust fund 
bank account, 

Broker

Use of Non-Standard Forms Advisory A document that provides advisory in the use of 
Non-standard forms. Seller, Buyer, Agents

COMMERCIAL

Business Disclosure Statement - 10/01 This document is for the owner of the seller of 
the property Owner / Seller Escrow

Business Listing Agreement - 4/13 This document is an agreement between Listing 
Agent and Seller/Owner 

Listing Agent and Owner/ 
Seller ESCROW

Business Purchase Agreement and Joint Escrow Instructions - 11/14
This document is an agreement between Buyer 
and Seller with the Guidance and instruction by 
the ESCROW 

Seller , Buyer, Escrow

Buyer's Intent to Exchange Addendum - 12/21 This document is an agreement between Seller 
and Buyer Seller , Buyer ESCROW

Cancellation of Contract, Release of Deposit and Cancellation of Escrow - 6/22 This is a form document that allows buyer or 
seller to cancel escrow Seller, Buyer Escrow

Commercial - Envir. Issues Add. - Landlord's Envir. Consent - 4/09 This document is a confidentiality agreement 
between Seller and Buyer Seller, Buyer Escrow

Commercial Confidentiality and Non-Disclosure Agreement - 12/18 This document is a confidentiality agreement 
between Seller and Buyer

Seller, Buyer Escrow

Commercial Lease Agreement - 12/15 This document is an agreement between 
Landlord and Tenant Seller, Buyer Escrow

Commercial Lease Construction Accessibility Addendum - 11/16 This document form is for Landlord and Tenant Landlord, Buyer Escrow

Commercial Property Purchase Agreement and Joint Escrow Instructions - 6/22 This document is the disclosure regarding the 
Real Estate agency relationship

Buyer, Seller, Landlord, 
Tenant Escrow

Commercial Release Agreement - 12/19

Commercial Seller Property Questionnaire - 6/22

The SPQ is designed to trigger the seller's 
memory about the property and prompt the seller 
to disclose specific material facts. The seller 
must disclose all known material facts, even if 
those facts relate to things that occurred in the 
past, including prior to the seller's ownership of 
the property.

Buyer, Seller

Contingency Removal #1 - 12/21
Cooperating Broker Compensation Agreement and Escrow Instruction - 6/21

Employee Estoppel Certificate - 10/2000
Confirms terms of employment, including salary, 
accrued time, etc. Used when acquiring a 
business opportunity.

Employee Attorney

Lease/Rental Mold and Ventilation Addndm #1 - 12/21

A mold lease addendum is a form that notifies 
the tenant of their responsibility pertaining to the 
prevention of mold in the leased property. The 
owner must inspect the property beforehand to 
confirm there are currently no areas in the 
house/apartment where mold could exist.

Tenant, Landlord

Mixed Use Purchase Addendum - 6/22
The purpose of this Addendum is to provide you 
with notice that the dwelling is located in a 
mixed-use living environment

Seller, Buyer

Notice to Seller to Perform - 12/21

A notice to perform allows the seller to back out 
of the home sale if those certain conditions aren't 
met, typically within a 48 hour time period. In 
some states, like California, a notice to perform 
is necessary before either party can legally back 
out of a contract.

Buyer, Seller

Option Agreement - 12/16

This document is an agreement that gives a 
potential buyer (“optionee”) the right, but not the
obligation, to buy property in the future. The 
optionee must decide by a certain time whether 
to “exercise” the option and thereafter by bound 
under the contract to purchase.

Landlord, Tenant

Purchase Agrmt. Addendum # 1 - 4/11

This document is added to a real estate 
purchase agreement to expand or amend the 
agreement’s terms and conditions. The 
addendum must be signed by both buyer and 
seller to become in effect. After signing, the 
addendum should be attached to the original 
purchase agreement.

Buyer, Seller

Request for Repair #1 - 6/22 This is a document used by the buyer to request 
for some repairs. Seller, Buyer

Residential Income Property Purchase Agreement and Joint Escrow Instructions - 
12/21

This is an Offer Form.

Trust Bank Account Record (1) for Each Beneficiary - 11/07
A document used when a separate accounting is 
made for each beneficiary and keeps track of 
balance of bank account. 

Trust Bank Acct Record 1 for each Property Managed - 11/07
A document used to record trust fund account 
deposits and disbursements pertaining to each 
property managed for others

Trust Funds Received and Released - 10/99 A document that Keeps track of all trust funds 
held by Agent or Broker. Agent/Broker

Vacant Land Purchase Agreement and Joint Escrow Instructions - 6/22

The purchase contract for vacant land or lots. 
Spells out financing clause options. Includes a 
reference to a manufactured housing addendum 
when a manufactured home is transferred 
together with vacant land. Also contains 
language on Seller’s disclosure responsibilities.

Seller, Buyer, Agent/Broker

Withdrawal of Offer - 12/21 This document serves as evidence for Buyers 
withdrawal of offer. Buyer Seller

DISCLOSURE

Buyer Material Issues - 11/11 By identifying particular areas of concern to the 
buyer, the form enables a broker to better assist 
the buyer in gathering information or referring the 
buyer to sources that can provide the buyer with 
additional information.

Buyer | Agent Escrow

Buyer's Affidavit - 12/21 A sworn statement of a buyer that is acquiring a 
property for use as a residence and that sales 
price does not exceed $300,000.

Buyer Escrow

Confidentiality and Non-Disclosure Agreement - 12/21 An agreement that both parties will keep the 
confidentiality of the transaction of the property.

Seller/Landlord | 
Buyer/Tenant

Escrow

Consent for Communications - 4/05 This is to authorize the broker and its associates 
to communicate with the buyer/seller/any person 
related to real estate transactions.

Broker | Buyer/Seller Escrow

For Your Protection: Get a Home Inspection - 12/19 For the new property owner's/buyer's protection Home Buyer Federal Home Administration | Escrow

Home Fire Hardening Disclosure and Advisory - 12/20 To notify the buyer of fire hazard zoning, code 
compliance, and possible vulnerabilities and/or 
defensible features

Buyer | Seller Buyer | Seller | Escrow

Loan Broker-Sales Broker Disclosure - 4/09 New law that requires a broker to disclose within 
24 hours if the broker is acting in the capacity of 
both a loan broker and a sales broker on the 
same transaction

Broker/Agent | Buyers | Agent Escrow

Market Conditions Advisory - 12/21 For the Buyers to understand the potential for 
little or no appreciation in
value, or an actual loss in value, of the property 
they purchase. And for the Seller's consideration 
on the price of its property.

Buyer | Seller Escrow

Megans Law Data Base Disclosure - 11/08 all California home sellers will be required to 
notify buyers about a database that lists 
convicted sex offenders living in the area.

Buyer/Seller Escrow

Notice (1) of Private Transfer Fee - 12/21 It is to allow the buyer to know what is included 
in the transfer fee.

Seller/Buyer Escrow

Parking and Storage Disclosure - 12/17 It is to notify the buyer that there is a specific 
location for parking and storage for each home 
owner.

Buyer Escrow

Possible Representation of More than One Buyer or Seller - Disclosure and Consent 
- 12/21

It is disclosure and consent for both the buyer 
and seller and they agree to the agency's 
possibilities.

Buyer/Seller Escrow

Radon Gas and Mold Notice and Release Agreement - 7/04 The purchaser was made aware of a possible 
factor contributing to serious health issues. Prior 
to closing, the buyer is advised to hire a trained 
professional to undertake an inspection.

Buyer Escrow

Termination of Buyer Agency - 10/04 The agreement between buyer and broker for 
the broker's assistance to the buyer in locating 
and acquiring property is terminated.

Buyer/Broker Escrow

Water Heater and Smoke Detector Statement of compliance - 11/10 Compliance with California State Law that both 
parties should know

Seller/Buyer Escrow

LISTING

.Res. Listing Agmt. - Exclusive - 6/22 ERTS

Addendum No #1 - 12/21 This document
Additional Signature Addendum #1 - 12/21 This document
Agent Visual Inspection Disclosure #1 - 12/21 This document
Arbitration Agreement - 12/15 This document
California Consumer Privacy Act Advisory, Disclosure and Notice - 12/21 This document
Cancellation of Listing - 6/18 This document
Cash for Keys Agreement - 4/09 This document
Commercial and Residential Income Listing Agreement - 6/22 This document
Commission Agreement - 12/15 This document
Confirmation Real Estate Agency Relationships - 12/21 This document
Counter Offer # 1 - 11/13 This document
Counter Offer (Multiple) # 1 - 10/04
Court Confirmation Addendum - 12/21 This document
Defensible Space Decision Tree - 6/22 This document
Delivery of Increased Deposit and Liquidated Damages Addendum - 12/21 This document
Delivery of or Failure to Deliver Short Sale Lender Written Notice - 11/13 This document
Disc. and Consent for Repres. of More than One Buyer or Seller - 11/06 This document

Disclosure (1) Regarding Real Estate Agency Relationship (Seller's Brokerage Firm to 
Seller) - 12/21

This document

Disclosure (2) Regarding Real Estate Agency Relationship (Buyer's Brokerage Firm to 
Buyer) - 12/21

This document
Estimated Buyer Costs (FHA/VA) - 4/06 This document
Estimated Buyer Costs 1 - 4/06 This document
Estimated Seller Proceeds 1 - 4/06 This document
Exclusive Authorization for Vacation Rental - 6/17 This document
Exempt Seller Disclosure - 6/21 This document
Fair Appraisal Act Addendum - 6/22 This document
Fire Hardening and Defensible Space Advisory, Disclosure, and Addendum - 6/22 This document
Homeowner Association Information Request (2) - 12/21 This document

Interim Occupancy Agreement (Buyer in Possession Prior to Close of Escrow) - 
12/21

This document
Interpreter/Translator Agreement - 10/01 This document
Keysafe/Lockbox Addendum and Tenant Permission to Access Property - 4/13 This document
Lead-Based Paint and Lead-Based Paint Hazards Disclosure #1 - 12/21
Lease Listing Agreement - 6/21
Lease/Rental Commission Agreement - 6/18
Manufactured Home Listing Addendum - 6/22 This document
Manufactured Home/Mobilehome Transfer Disclosure Statement - 11/10 This document

Modification (1) of Listing, Buyer Representation or Other Agreement Between 
Principal and Broker - 6/19

This document
Mortgage Assistance Relief Services Offer of Mortgage Relief Notice - 3/11 This document
Mortgage Assistance Relief Services Short Sale Negotiation Notice - 3/11 This document
Move In / Move Out Inspection - 11/07 This document
New Construction Property Disclosure Statement - 12/21 This document Buyer

Notice of Entry #1 - 11/13 This document  informs the tenant of the 
property manager/owner's intention to enter the 
property on a certain date. The property 
manager/owner can only enter a property for a 
valid reason and if the correct notice has been 
given.

Visitor

Notice of Nonresponsibility - 12/21 The legal document used by property owners in 
the U.S. to protect themselves from liability for 
nonpayment for services done to improve that 
property.

owner

Notice of Right to Inspection Prior to Termination of Tenancy - 11/12 he landlord must give the tenant written notice of 
the tenant's right to request an initial inspection 
of the rental and to be present during the 
inspection

tenant ,landlord

Notice of Sale and Entry - 11/13 This document states that the Landlord is selling 
the Premises. Pursuant to California Civil Code § 
1954, for the next 120 Days

Landlord

Notice of Your "Supplemental" Property Tax Bill - 12/21 This document to insure that each property 
owner is paying the correct amount of property 
taxes from the date of purchase.

Buyer

Notice to Buyer to Perform - 12/21 This  is an official document that requires either 
a real estate buyer or seller to take certain 
actions by a specific date to avoid the deal's 
cancellation

Seller

Photo and Video Agreement and Release - 6/19 This document   between the client and the 
involved company regarding how the photos and 
videos will be used.

Seller

Probate Listing Addendum - 12/15 This document is intended to inform buyer and 
seller of their rights and obligations independent 
of those established by the attached agreement

Buyer,Seller

Property Images Agreement - 6/21 This document is all about license in perpetuity 
to reproduce, distribute, display, prepare 
derivative works of, and publicly perform the 
Images in connection with the real estate 
industry

Photographer, Real Estate 
AgentProperty Visit and Open House Advisory - 6/20 This document is an advisory to anybody visiting 

orviewing a property. It advises them of the 
possibility of being recorded and of various 
safety risks

Visitor

REALTOR'S Acknowledgement - 7/06 This document is intended to help realtors 
protect their interests by helping them make 
informed decisions. 

Realtor/Agent, Real estate 
broker firmREO Advisory - 12/21 This document is intended to inform Buyer and 

Seller of their rights and obligations independent 
of those established by the contract between 
them.

Seller Real estate agent

Real Estate Transfer Disclosure Statement - 12/21 This document describes the condition of a 
property and, in the case of a sale, must be 
given to a prospective buyer as soon as 
practicable and before transfer of title.

Buyer,Seller

Receipt for Reports #1 - 12/21 This document signifies that the buyer 
acknowledges the receipt of the reports 
documents, inspection, disclosure, proposal, 
estimates and invoices.

Buyer

Reo Advisory (Listing) - 4/11 This document  is intended to inform Buyer and 
Seller of their rights and obligations independent 
of those established by the contract between 
them.

Buyer,Seller

Representative Capacity Signature Disclosure (1) (For Seller Representatives) - 12/21 The purpose of this form is to identify who the 
principal is in the transaction and who has 
authority to sign documents on behalf of the 
principal

Seller

Res. Lease/Month-to-Month Rental Agmt - 12/21 This document For landlords renting a primary 
residence, a month-to-month lease allows them 
to move back into their home much easier over a 
long-term lease.

tenant ,landlord Buyer,Seller

Res. Listing Agmt. - Exclusive - 6/22 This document  a legal contract between a real 
estate firm and home seller that grants the firm 
the right to be the only entity to market and sell a 
property.

Seller

Res. Listing Agmt. - Open - 6/22 This document  sellers have the right to use as 
many brokers as they want. However, the seller 
isn't obligated to pay any of them if he or she 
sells the property without the broker's help.

Seller

Res. Listing Agmt. Seller Reserved - 6/22 This document means a listing agreement 
whereby the owner grants to a seller’s agent, for 
a specified period of time, the exclusive right to 
sell, find, or obtain a buyer for the real property, 
and the seller’s agent is entitled to the agreed 
compensation if, during that period of time, the 
real property is sold, 

Residential Lease After Sale (Seller in Possession After Close of Escrow) - 6/22 This document “Seller/Tenant”)
have entered into a purchase agreement for the real property described below. Close of escrow for the purchase agreement is scheduled to occur on (date) Buyer, as Landlord, and Seller, as Tenant, agree as follows

buyer, seller

Seller Agricultural Land Supplementary Questionaire - 6/16 This document is to tell the Buyer about known 
material or significant items affecting the value or 
desirability of the Property and to help eliminate 
misunderstandings about the condition of the 
Property

buyer, seller

Seller Financing Addendum and Disclosure - 6/22  A seller financing addendum outlines the terms 
under which the seller of a property agrees to 
loan money to the buyer in order to purchase 
their property. The seller agrees to take either a 
first (1st) or second (2nd) mortgage on the 
property at an agreed upon interest rate with 
payments that are made either every month or in 
a balloon payment at the end of the term. 

Seller

Seller Instruction to Exclude Listing from the Multiple Listing Service - 6/20 This document Excludes the Property from the 
MLS means that Seller is authorizing limited 
exposure of the Property and (i) no public 
marketing will occur and (ii) the scope of 
marketing that will occur will consist only of direct 
one-on-one promotion between the brokers and 
licensees affiliated with the listing brokerage 

Seller

Seller Instructions to Exclude Listing From Internet - 7/13 This document  Seller understands and 
acknowledges that if either A or B is checked, 
consumers who search for listings on Internet 
sites may not see information about the Property 
or its address in response to their search

Seller

Seller License to Remain In Possession Addendum - 6/22 This document  specifies the number of days the 
seller will remain in the house or the exact date 
they're to vacate.

buyer, seller

Seller Multiple Counter Offer #1 - 6/22 This document  allows the seller who received 
multiple offers to submit a counter offer to each 
prospective buyer containing specific terms the 
seller desires.

buyer, seller

Seller Non-Agency Agreement - 6/22 This document Used to notify Seller that Selling 
Broker is not Seller’s Agent even where Selling 
Broker performs services to facilitate the 
transaction. Helps protect Selling Broker from 
implied agency.

Seller

Seller Property Questionnaire - 6/22 This document s designed to trigger the seller's 
memory about the property and prompt the seller 
to disclose specific material facts. The seller 
must disclose all known material facts, even if 
those facts relate to things that occurred in the 
past, including prior to the seller's ownership of 
the property.

Seller

Seller's Advisory - 12/15 This document  emphasizes the significance of 
disclosing what is known, particularly the details 
that directly affect the property's value and 
demand. It also asks the sellers to take time and 
be as thorough and precise as they can be when 
making compulsory, statutory, and contractual 
revelations

Seller

Seller's Affidavit (1-Seller) of Nonforeign Status (FIRPTA) - 12/21 This document  ensures
payment of tax to the Internal Revenue Service 
(IRS), as may be due, when US property is sold 
by any “foreign
person”. “Foreign person” under FIRPTA may 
include individuals and entities.

buyer, seller

Seller's Intent to Exchange Addendum - 12/21  By executing this Exchange Addendum the 
buyer and seller intend to incorporate this 
Addendum into their existing agreement for the 
purposes of allowing either the  both party to to 
structure its portion of the above referenced 
transaction as an IRC §1031 tax deferred 
exchange, as amended.

Seller

Seller's Vacant Land Advisory - 12/19 This document must affirmatively disclose to the 
buyer, in writing, any and all known facts that 
materially affect the value or desirability of your 
Property

buyer, seller

Septic Insp, Well Insp, Prop. Monument, and Propane Allocation of Cost Addendum 
- 12/21

This document  requires all real estate property 
sold with an on-site septic system to have an 
inspection done prior to transfer of property.Short Sale Information and Advisory - 12/21 This Short Sale Information and Advisory is 
intended to give general information regarding 
short sales, their potential impact, and the rights 
and responsibilities of the parties involved.

Single Party Compensation Agreement - 12/18 This document Used to document the agreement 
of seller to pay compensation if Property sells to 
a particular BuyerStatewide Buyer and Seller Advisory - 6/22 This document Its purpose is to encourage open 
and consistent communication between a 
home's buyer and seller. It includes disclosures 
about anything that could put the sale of the 
home (or its financing!) it danger of not being 
completed. Sometimes, those in the industry in 
California will call this form the SBSA.

buyer, seller

Transaction Checklist - 1/06 This document helps keep track of everything 
necessary in order to avoid important steps 
falling through the cracks

buyer, seller

Transfer of Listing Agreement - 6/21 This document
Trust Advisory - 12/21 This document is intended to inform Buyer and 

Seller of their rights and obligations independent 
of those established by the contract between 
them.

Use of Non-Standard Forms Advisory - 6/22 This document
Vacant Land Listing Agreement - 6/20 This document 

Verification of Property Condition - 12/21 This document s used to absolve a real estate 
agent from liability after the final walk-through, as 
well as prove that the buyer had an opportunity 
to look at the property one more time.

buyer, seller

Water Heater Statement of Compliance - 12/21 This document   requires the seller of real 
property to certify in writing to the buyer that the 
seller has complied with all requirements to 
brace, anchor, or strap the water heater.

Seller, Buyer 

Water Heater and Smoke Detector Stateme This document Form  is for Seller to certify water 
heaters and smoke detectors are properly 
installed

Seller, Buyer 

PROPERTY 
MANAGEMENT

48-Hour Notice of Inspection Prior to Termination of Tenancy - 4/11 This document is for Landlord to conduct 
inspection to if the tenant is not present  Landlord Escrow

Application #1 to Rent/Screening Fee - 12/19 This document is for Tenants screening to Rent Tenant Escrow

Notice (1) of Change in Terms of Tenancy - 6/20 This document is for Tenants to change tenacy Tenant Escrow
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https://drive.google.com/file/d/15nXgS3MylY4ObIVT55sL4crA2pKqdlyz/view?usp=sharing
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https://drive.google.com/file/d/13iiaPGrwUpvMPKxctLv1mDllKpfgYdnb/view?usp=sharing
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https://drive.google.com/file/d/1Ec2oDWSGG4S-rxlZbxSrU6Tr_ejBquBi/view?usp=sharing
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TOPIC ACTIVITIES  What is this document for? Who will sign or fill up this 
document?

to whom are we going to send these documents 
after filling up?

PROPERTY 
MANAGEMENT

Notice of Obligation to Pay Rental or Lease Payments in Cash

Notice of Termination of Tenancy - 6/22

A notice of lease termination is a legal 
document, which conveys to a tenant that they 
will be required to move out of the property 
before the original contract period ends.

Landlord (Owner or Agent)

Notice to Cure; or Perform Covenant or Quit (1) - 7/22

This documents is used for notices being served 
on or after July 1, 2022. This
form is to be used for non-rent obligations, 
except for non-rent monetary obligations that
became due between September 1, 2020, and 
September 30, 2021 (landlord is advised
to not use this form for monetary obligations due 
more than one year prior to service of
this notice without first seeking legal counsel 
from a qualified local landlord tenant
eviction attorney).

Tenant, Landlord (Owner or 
Agent)

Notice to Pay Rent or Quit (1) - 7/22

This is a form used to notify a tenant that they 
are in violation of their lease for not paying rent 
and that they have 3 days to pay up or move out. 
It is the first legal step required before a landlord 
can move forward with an eviction by filing an 
unlawful retainer.

Lanlord

Pre-Move Out Inspection Statement - 4/03

This form is used in a situation where a tenant 
requests an inspection prior to moving out of the 
property so that the tenant can have an 
opportunity (where consistent with the rental 
agreement) to repair defects or deficiencies in 
order to avoid deductions from tenant's security 
deposit.

The form mirrors the MIMO, in substance to 
make it easy to compare the condition of the 
property at various stages. Page one of the form 
contains substantive and statutorily required 
information.

Tenant

Property Management Agreement - 6/17
This document is used to authorize a 
representative to manage real estate on behalf 
of a property owner. 

Property Owner

PURCHASE

.Residential Purchase Agreement - 6/22

A residential purchase and sale agreement in 
California is a legal document that binds a buyer 
to acquire property from a seller at a certain 
price. The same agreement must contain all of 
the sale's requirements and conditions.

Buyer and Seller

Agent Comission Sharing Agreement - 12/16
This Commission Agreement provides a starting 
point for drafting commission agreements for 
sales personnel.

Agricultural Addendum - 6/21

This form was made specifically with the sale of 
agricultural land for a better home in mind. The 
form provides particular disclosures for 
agricultural property.

Buyer

Already-Built Subdivision Purchase Agreement and Joint Escrow Instruction - 6/22

It is a document signed by the buyer and seller 
and given to the closing agent as confirmation 
that all closing conditions have been met or 
waived by the parties.

Amendment of Existing Agreement Terms (1) - 12/21
A contract amendment enables the parties to 
alter an existing agreement in a way that is both 
mutually acceptable and legal.

Assignment of Agreement Addendum - 12/21
A Buyer may assign the Agreement to another 
person only if receiving agreement from the 
Seller

Assumed Financing Addendum - 12/21 It is a piece of papers that will be given to the 
person who is taking on the loan.

Authorization to Receive and Convey Information - 11/13
Back-Up Offer Addendum - 12/21

Bill of Sale - Notary Acknowledgement - 4/09
A documentation that authorizes and certifies the 
transfer of any kind of personal property (vehicle, 
boat, etc.).

Buyer Amendment to Escrow Instructions - 4/15

It is a written modification to a set of escrow 
instructions that can be used by either the buyer 
or the seller to change single or combined 
escrow instructions.

Buyer Counter Offer #1 - 12/21 An offer that is made in retort to the opening bid 
is known as a counter offer.

Buyer Early Occupancy Addendum - 12/21 This addendum is intended for short-term 
occupancy (i.e. 29 days or less by Buyer of 
Property before Close of Escrow.

Buyer | Seller

Buyer Non-Agency Agreement - 6/22 Used to notify Buyer that Listing Broker is not 
Buyer's agent even where Listing Broker 
performs services to facilitate the transaction. 
Helps protect Listing Broker from implied 
agency.

Buyer | Agent | Broker

Buyer Pre-Occupancy Storage Addendum - 12/21 Seller will provide Buyer and Buyer's agents 
access to the Property for the purpose of placing 
Buyer's personal property on the Property at 
reasonable times upon reasonable notice.

Buyer | Seller

Buyer Rep. Agreement (Non-Exclusive/Not for Compensation)- 12/18
Buyer Rep. Agreement - Exclusive - 12/18
Buyer Rep. Agreement - Non-Exclusive - 12/18
Buyer's Inspection Waiver - 12/21 This is a one page disclosure that informs the 

buyer on the importance of inspections and 
states that NOT performing one is against the 
broker's recommendation.

Buyer Escrow

Buyer's Investigation Advisory - 12/21 It is advising the buyer to have a professional 
inspect the property. Disclosures are designed to 
inform and protect the parties entering into an 
agreement.

Buyer Escrow

Buyer's Investigation Elections - 12/21 The Buyer Inspection Election is used in 
conjunction with all of the many other inspection 
disclosures for a buyer to make a record of 
which inspections they've chosen to perform on 
the property they are purchasing.

Buyer Escrow

Buyer's Vacant Land Additional Inspection Advisory - 11/13 It is a form that advises the buyer to conduct 
investigations of the entire property like the 
finance, construction costs, utilities, and 
environmental survey. It is also an agreement 
that the buyer and seller acknowledge that they 
have read, understand, accept, and have 
received a copy of the Advisory. 

Buyer | Seller Escrow

Buyers Homeowners' Association Advisory - 12/21 This advisory is for the buyers to determine for 
themselves if the property they are acquiring 
meets their current and future needs for use and 
enjoyment of the property. 

Buyer Escrow

California Residential Purchase Agreement - 6/22
Carbon Monoxide Detector Notice - 4/12
Common Interest Subdiv. Suppl. Escrow Instructions - 12/21
Completed New Construction - Purchase Addendum - 12/21
Condominium Conversion & Existing Supp. Escrow Inst - 12/21
Condominium Conversion Subdiv. Purchase Agrmt. & Joint Escrow Inst. - 6/22
Contingency For Sale of Buyers Property - 12/20
Demand for Mediation - 11/14
Demand to Close Escrow - 12/21
Designated Electronic Delivery Address Amendment - 2/22
Disclosure Information Advisory - 6/20
Extension of Time Addendum #1 - 4/06
FHA/VA Amendatory Clause - 12/21
Fair Housing & Discrimination Advisory - 6/22

Homeowner Association Information Request - 12/21

This document give the Seller a consent to have 
the copy of the financial statements and other 
documents from the Home Owner's Association 
who take charge of the condominium units.

Sellers
HOA (Home Owner's 
Association)

First, HOA
Next, ESCROW (once filled up)

Homeowner Association Request for Non-Statutory Documents, Other Information, 
and Charges (1) - 12/21Homeowner Association Request for Required Statutory Documens and Charges (1)
- 12/21Lead-Based Paint and Lead-Based Paint Hazards Disclosure #2 (RLAS) - 12/21
Manufactured Home Advisory Add. and Release - 4/07
Manufactured Home Dealer Addendum - 4/07
Manufactured or Mobile Home Purchase Addendum - 12/21
Methamphetamine Contamination Notice - 1/06
Mortgage Loan Disclosure Statement Substitute - 12/15
New Construction Notice of Completion and Notice to Close Escrow - 12/21
New Construction Purchase Agreement and Joint Escrow Instructions - 6/22
Notice of Default Purchase Agreement - 6/22
Notice of Identified Properties - 4/09
Notice of Prospective Buyers/Transferees - 04/09
Options and Upgrades Addendum - 12/21
Power of Attorney Signature Addendum - 11/12
Probate Advisory - 12/21
Probate Agreement Purchase Addendum - 6/22
Probate Signature Addendum - 11/12

Qualified Substitute Declaration of Possession of Transferor's Affidavit of 
Nonforeign Status - 12/21RPA Financing Worksheet

Representative Capacity Signature Disclosure (1) (For Buyer Representatives) - 
12/21Seller Counter Offer #1 - 12/21
Seller Response and Buyer Reply to Request for Repair #1 - 6/22
Seller's Purchase of Replacement Property - 6/21
Short Sale Addendum - 12/21
Square Foot and Lot Size Advisory - 12/20
Stock Cooperative Ownership Advisory - 12/21
Stock Cooperative Purchase Addendum - 12/21
Summary of Multiple Offers 1 - 12/21
Tenancy In Common ("TIC") Ownership Advisory - 12/21
Tenant Occupied Property Addendum - 12/21
Trust Signature Addendum - 11/12
Water Heater and Smoke Detector Statement of Compliance - 11/10
Water-Conserving Plum. Fixtures & Carbon Monoxide Det. Notice - 12/16
Wildfire Disaster Advisory - 6/22
Wire Fraud and Electronic Funds Transfer Advisory - 12/21
Withdrawal of Offer - 12/2

LEASE

Bed Bug Disclosure - 12/18 For bed bugs infestation Landlord and Tenant Tenant and Landlord

COVID-19 Recovery Period Unpaid Rent Calculation - 10/21 This document contains information of the 
delayed rent which are unpaid due to the 
pandemic situation.

Landlord and Tenant Tenant

Cancellation of Lease or Rent - 6/17 This document is for the termination of tenancy Tenant, Landlord Tenant, Landlord

Coronavirus Rent Forgiveness, Termination of Tenancy and Possession of Premises 
Agreement - 2/21

The CRFP creates a voluntary agreement 
between a residential landlord and tenant Tenant Landlord

Denial of Rental Application for Credit Reasons - 12/19 This document is created to inform the applicant 
that his/her Rental Application was denied 
because of credit history or other reasons which 
will be stated in the document.

Landlord, Landlord's Agent Rental Applicant

Extension of Lease - 12/19 This document contains the information on the 
increase of the monthly rent and security deposit 
for the property if the tenant wish to extend the 
lease. It also includes the date when the lease 
will be extended.

Landlord, Tenant Tenant

Landlord in Default Addendum - 11/12 This document informs the tenant that the 
building he/she is about to rent is under 
foreclosure and once a sale is made, it may 
affect his/her rent on the property 

Tenant Tenant

Notice (2) of Change in Terms of Tenancy - 6/20 This document notifies the tenants of the 
property of the changes in the terms of tenancy 
such as monthly rent and security deposit 
effective within 30 days from service of this 
notice or as otherwise specified.

Landlord and Tenant Tenant

Notice Regarding Background Investigation Reports Pursuant to California Law - 
12/19

This document states the intention of the 
Landlord to obtain information about the rental 
applicant from an investigative consumer 
reporting agency and/or a consumer credit 
reporting agency.

Landlord, Rental Applicant Rental Applicant

Notice To Cure; COVID Transition Period Monetary Covenant or Quit - 7/22 This form is similar to the previous form, but 
would be used for
money obligations, other than rent, that is due 
between September
1, 2020, and September 30, 2021

Notice To Pay COVID Transition Period Rent Or Quit - 7/22
Notice of Right to Recv Foreign Lang. Translation of Lease/Rental Agrmts
Notice to Quit - 6/20
Notice to Tenant of COVID-19 Tenant Relief Act - 7/21
Pet Addendum - 11/13 This document contains the permission of the 

Landlord for the Tenant to bring his/her pets 
based on the Landlord's terms.

Landlord, Tenant Tenant

Pool, Hot Tub and Spa Addendum - 11/13 This document is to inform the tenant of the safe 
practices in the pools and hot tubs within the 
property.

Landlord and Tenant Tenant

Pre-Possession Notice to Tenant to Pay - 6/17 This document is to inform the tenant to pay the 
rent and security deposit within a specific set of 
calendar days in order to reserve the possesion 
of the property to them. 

Landlord Tenant

Property Management Addendum - 11/09 An addendum to a lease is a separate legal 
document added by the landlord to the original 
lease agreement between the landlord and a 
tenant. Lease addenda are used to provide 
additional information that the original lease does 
not cover

Tenant & Landlord Tenant & Landlord

Rent Cap and Just Cause Addendum - 12/20
Representative Capacity Signature Disclosure (For Landlord Representative) - 6/19
Representative Capacity Signature Disclosure (For Tenant Representatives) - 6/19
Tenant Declaration Of COVID-19 Related Financial Distress - 9/20
Tenant Estoppel Cert. #1 - 4/11
Tenant Flood Hazard Dislcosure - 12/18 This document is to inform the tenant whether 

the property is located in a flood hazard area or 
not. It also informs the tenant of the flood hazard 
scenarios that the property may have if it is 
located in flood hazard area. 

Landlord, Tenant Tenant

Vacation Rental Agreement - 1/06
Water Submeter Addendum - 6/17
Water-Conserving Plum. Fixtures & Ca

https://drive.google.com/file/d/1V4wGF69SX33IKFiwvhxpYntJKY9NE_Aa/view?usp=sharing
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https://drive.google.com/file/d/1FuQ4KD8lghdnZK9rDWaxK2JfmIv1xB9C/view?usp=sharing
https://drive.google.com/file/d/1W7Or0PRDoj4zd-kXTSauJZcjYtCg01HZ/view?usp=sharing
https://drive.google.com/file/d/1ceT08bPplQ0iNovH1TBJ8v3pHuxwuWf2/view?usp=sharing
https://drive.google.com/file/d/1YhR0kszoZKQ5Efh5b5I8LELnkJcgMBFV/view?usp=sharing
https://drive.google.com/file/d/1chFF190biD8H1dZXHzYHs4k45d2xakvJ/view?usp=sharing
https://drive.google.com/file/d/1Rh_-v_UYqlbE9vdweDirNOZN4H8SwQLw/view?usp=sharing
https://drive.google.com/file/d/1yC7vg4kTKHQ6v-rCYMPjGdNONrFl0DaA/view?usp=sharing
https://drive.google.com/file/d/1yC7vg4kTKHQ6v-rCYMPjGdNONrFl0DaA/view?usp=sharing
https://drive.google.com/file/d/1yC7vg4kTKHQ6v-rCYMPjGdNONrFl0DaA/view?usp=sharing
https://drive.google.com/file/d/1yC7vg4kTKHQ6v-rCYMPjGdNONrFl0DaA/view?usp=sharing
https://drive.google.com/file/d/1PaGSjJm78d7lBr_c_zHBCtDjdZMwruTa/view?usp=sharing
https://drive.google.com/file/d/1EU2Zv59SKI226sfu5Bmc9X9vr_S8dSzA/view?usp=sharing
https://drive.google.com/file/d/1VkHw2r-afRaEk85ca0HBtsvBEdJS6eF5/view?usp=sharing
https://drive.google.com/file/d/1YJ81_KDgmdtjneGqakOGZ0Qt3Tghta09/view?usp=sharing
https://drive.google.com/file/d/1w_F0r_DfRXHm896NGgbXJLFCqrMqBqbp/view?usp=sharing
https://drive.google.com/file/d/1nBKC7ViUY80RGzSOLYRwykk7vzZxiwxA/view?usp=sharing
https://drive.google.com/file/d/1Acj-AiRq0RrDyy_3D75HIpq8ERIwku1T/view?usp=sharing
https://drive.google.com/file/d/1grrMYvyXxaIOlLIoW_Eyq1RuUMCLuFpa/view?usp=sharing
https://drive.google.com/file/d/1VV6boux01MzCvCQxS_UrVCYV0n9hRayV/view?usp=sharing
https://drive.google.com/file/d/1lCbT31L4hrIKeKoRYwXZwE25awNgp5Rm/view?usp=sharing


TOPIC ACTIVITIES  What is this document for? Who will sign or fill up this 
document?

to whom are we going to send these documents 
after filling up?


